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MMOJIO)KEHUE
0 NePCOHAJILHBIX JAHHBIX Pa0OTHHKOB

1. O6mue noaoxenus.

1.1 Lenbto  monoxenuss 06 oGpaborke NEePCOHAIBHBIX JaHHBIX PpabOTHUKOB (namee —
llonoxenne) sBisercss 3ammra MepcOHANBLHBIX JAHHDBIX paboruukoB MBJIOV KyTtymukckuii
nerckuit can Nel (manee MBJIOY), MBJIOY Kyrynukckuit nerckmii cax Nel CTPYKTYpHOE
nonpasnenenue Kyrynukckuit nerckmit cam No2, MBJIOV Kyrymukckuii nerckuii cam Nel
CTpykTypHOC mnoapasaencuue Kyrtymukckuit aerckmit camg Ne3 ot HECaHKIIMOHUPOBAHHOT O
AOCTYyNA,  HENPABOMEPHOIO HX HCHOJL30BAHMUS WM yTPaThl, a TaKKe YCTaHOBJICHHE
OTBCICTBCHHOCTH  JOJUKHOCTHBIX JIML, HMMEIOWMX JIOCTYN K IEPCOHAIBHBIM aHHBIM
PabOTHHKOB, 3a HEBBINOJHEHHE TPEGOBAHMIA HOPM, DEryJIHpYIOmUX o0paboTKy W 3aimuTy
NEPCOHABHBIX JAHHBIX.

1.2. Tlonoxenne pa3paGoTaHO B COOTBETCTBHH CO CTATBAMH 86-90 Tpynosoro Komekca
Poccniickoit ®enepaunn, Koncruryumeit Poccuiickoid ®enepanun, ['pakIaHCKUM KOIEKCOM
Poccuiickoit ®enepanun, ®enepanshbiv 3akonom  «O6 uHGOpMaIKH, HHPOPMAITHOHHBIX
TEXHOIIOTUSX U 0 3aluTe nHGopmarumy, OenepatbHbM 3aKkoHOM «O NIEPCOHAIIBHBIX JIAHHBIXY,
llpaBunamu BHyTpEHHETO TPYI0BOTO pacniopsiika Opranu3aium.

1.3. Tlopsinok BBoAa B neiicTBre 1 m3MeneHus [Tog0KeHYs.,

1.3.1. Tlonoxenue BeTymaer B CHly C MOMCHTa yTBEepiKJIeHHUs ero 3aBenyrommm MBJIOY u
JCHCTBYET OECCPOUHO, 10 3aMEHBI €I0 HOBBIM TOJIOMKEHHEM.

1.3.2. Bee u3menenns B Ionosxkenus BHOCATCS COOTBETCTBYIOIHM MPHKA30M.

1.4. Bee pabotuikun MBJIOY 10KHBI OBITH 03HAKOMJIEHBI C Hacrosmum [lonoxennem mnoj
HO/UTHCh.

1.5 PexnM  KOHOHICHIHMAIBHOCTH NEPCOHANBHBIX JAHHBIX CHHMACTCH B cilyyae  HX
00e3MUNBAHKSA U 110 HCTEUEHHH 75 JIeT CpoKa ux XPaHEHHUs, WK IIPOJUICBACTCS Ha OCHOBAHHH
3AKJIIOUCHHS dKCTIEPTHOH Komuccun MBJIOY, eciin HHOE He onpesiesieHo 3aKOHOM.

2. OcHOBHbBIE NOHATHSL.

2.1. I[Hﬂ uesneun HacTosiero Ilonoxenust HUCIIOJIB3YHOTCS CIICAYIOLINUE OCHOBHEBIE MOHSITHS

~ lICpCoHATbHbBIE JaHHBIC PAOOTHUKA — JTH00ast MH(OPMALHS, OTHOCSAIIASCS K OIIpe/IEJICHHOMY
HIIH ONPENICIIAEMOMY Ha OCHOBAHHH TakoH MH(MOpMalii paGOTHHKY, B TOM 9HCIIE €ro bamunus,




¥Msl, OTYECTBO, TOJ, MECSIl, JaTa W MECTO POXACHHUS, aJapec, CEeMEHHOe, COLUAIBHOE,
WMYIECTBEHHOE TOJIOKEHHe, oOpa3oBaHHe, mnpodeccus, [I0XOIbl, Apyras uHpopmarus,
HeoOxoaumasi paboToIaTeNIO B CBS3U C TPY/IOBBIMH OTHOLICHHUSMU;

— 00paboTKa TEepPCOHATBHBIX JaHHBIX — COOp, CHCTeMaTH3alus, HAKOIUIEHWE, XPaHEHHeE,
yrouHeHue (OOHOBJIEHHME, W3MEHEHHE), HCIIOIb30BaHUE, pacnpocTpaHeHHe (B TOM 4HCIIe
nepeaaya), 00e3TYrBaHue, OJOKMPOBAaHUE, YHUUTOXKECHHE MTePCOHABHBIX JAHHBIX PaOOTHUKOB
O01ecTna;

- KOH(bHﬂeHHMaHbHOCTb NEPCOHATIbHBIX JaHHBIX — 00s13aTeIbHOE JUIsA coOITIOICHUS
HA3HAYCHHOIO0 OTBETCTBCHHOIO JIMIA, MOJYYHBIICTO JOCTYIl K MEPCOHAIbHBLIM JaHHBIM
pa6OTHI/IKOB, Tp€6OBaHI/I€ HE J0MYCKATb UX PaCIpOCTPAHCHUSA 0e3 cornacus pa60THI/IKa HJIA
HWHOI'O 3dKOHHOI'O OCHOBAHUA

— pacmpoCTpaHeHHEe MEePCOHAIBHBIX JIAaHHBIX — JICHCTBHs, HaNpaBlieHHbIE Ha Mepeaaydy
MEPCOHAIILHBIX JIAHHBIX PAOOTHHUKOB OIPEIEICHHOMY KpYry JHIl (mepelrada MepCOHAIBHBIX
JTAHHBIX) MM HA O3HAKOMIICHHE C MMEPCOHAIBHBIMHU JaHHBIMH HEOTPAHHUYCHHOTO Kpyra JIUII, B
TOM 4HClie OOHapOJOBaHHWE TEPCOHATBHBIX JTaHHBIX pPAOOTHHKOB B CpPEACTBAX MAacCOBOM
uHdOpMaIMK, pasMelieHHe B HWH()OPMAIMOHHO-TEJEKOMMYHHKAIIMOHHBIX ~ CETAX  HJIH
PeIOCTaBJIEHHE JIOCTYIIA K MIEPCOHATBHBIM JIAHHBIM paOOTHUKOB KAKUM-THOO HHBIM CIIOCOOOM;

— UCIOJIB30BAaHUE NTEPCOHATBHBIX JAHHBIX — JIeHCTBUS (ONEepalii) ¢ NEPCOHAIBHBIMU JAHHBIMH,
COBEpLIaeMbI€ JIOJDKHOCTHBIM JHLoM OO1iecTBa B HEISX IMPHHATUS PEIICHUH WM COBEPILEHHS
WHBIX JICHCTBUI, MOPOXKIAIOIIUX FOPUIMYECKHE MOCIEACTBUS B OTHOLIEHUU PabOTHUKOB MO0
HHBIM 00Pa30M 3aTparkuBalOIIKUX UX MpaBa U CBOOO/IBI HITH TPaBa U CBOOOIbI APYTUX JIHIL;

S 6.TIOKI/IpOBaHI/Ie MNEPCOHAJIBHBIX JTaHHBIX — BPEMEHHOE NPEKpAIlCHHUE c60pa, CUCTEMATU3alluu,
HAKOIIJICHUA, HCIIOJIB30BAHUSA, PACIPOCTPAHCHHUS MMEPCOHAJIbHBIX HJaHHbLIX pa6OTHI/lKOB, B TOM
YUCJIC UX NIEpeaalu;

— YHHUTOXKECHHE TIePCOHAIBHBIX aHHBIX — JICHCTBUS, B pE3YJIbTAaTe KOTOPBIX HEBO3MONKKHO
BOCCTAHOBHUTH  COJIEP)KAHME  TEPCOHATBHBIX  JAaHHBIX B HWH(GOPMALMOHHOW  cHCTEMe
MePCOHAITBHBIX JAHHBIX PAOOTHUKOB WIIM B Pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHalIbHbIE
HOCHUTEJIM TIEPCOHATTbHBIX JIAaHHBIX PAOOTHUKOB,;

— 00e3MunBaHue NEPCOHAJIBHbLIX HTAaHHBIX — JICUCTBHS, B pe3yabTaTe KOTOPLIX HEBO3MOXKHO
ONpEAC/INTb MPUHAIICKHOCTD NEPCOHAJIBHBIX JJAHHBIX KOHKPETHOMY pa6OTHI/IKy;

— 00IIE0CTYHbIC MEPCOHAIBHBIE JTAHHBIC — MIEPCOHAIIbHBIE JJAHHBIE, JOCTYIl HEOTPAaHUYEHHOTO
Kpyra JIUIl K KOTOPBIM MPEJ0CTaBJIeH ¢ corjacksi padOTHUKA HJIM HAa KOTOPBIE B COOTBETCTBHH C
(beneparbHBIMU 3aKOHAMH HE pacrpocTpaHseTcs TpeboBaHHe coOro1eHust
KOH(UIEHITMATEHOCTH.

— uHpopMmanus — cBeieHus (COOOIICHNUS, JaHHbIe) HE3aBUCHMO OT ()OPMBI X NPE/ICTABIICHHUS.
— JIOKyMEHTHpOBaHHasi WHpopmaius — 3aUKCUPOBAHHAs HA MaTepHaIbHOM HOCHTEE IIyTeM
JTOKYMEHTHPOBaHUS HHGPOpPMAIMS ¢ PEKBH3HUTAMHU, TO3BOJISIOIIUMH  ONpPEIEIUTh TaKyro

HHGOPMAIHIO UJTH €€ MaTepHaIbHbIH HOCHTEb.

3. CocTaB nepcoOHANBHBIX JAHHBIX PA0OTHHUKOB.




3.1. B cocTaB nepcoHabHBIX JaHHbIX paborurkoB MBJIOY Bxomat:

— QHKETHBIC U OMOrpaduyecKue NaHHbIE;
— obpasoBanue;

~ CBCICHUS O TPYZIOBOM H 00IIEM CTaxe;

— CBEJICHUS O COCTaBE CEMbH;

— NacrloOpPTHBIE JTAHHBIE;

— CBCIICHHUS O BOMHCKOM yYere;

— CBE/IEHMS O 3apabOTHOI T11aTe;

— CBCIICHHS O COUMANIBHBIX JIBIOTAX;

— CII€LHAIBHOCTD,

— 3aHUMaeMasi JI0JDKHOCTB;

— HaJIUYHE CYyJUMOCTEN;

— aJpec MeCTa KUTEJILCTBA;

— JoMaInHuii Tenedon;

— MECTO pabOTHI UK y4eObl WICHOB CEMbH 1 POJICTBEHHHKOB;

— COACPKAaHKE TPYI0BOTO IOrOBOPA;

— COCTaB ICKJIApUPYEMBIX CBEAECHUH O HAIMYNUH MaTepUaIbHBIX LEHHOCTEH;
~ COACpKaHHe ICKIapalliK, 0/1aBaeMOM B HATIOTOBYIO HHCIIEKITHIO;

~ MOJUIMHHAKY M KOIHH NIPUKA30B 110 JINYHOMY COCTaBy;

— JIMYHbIC J1e/1a U TPYI0BbIE KHUKKH COTPYIHUKOB,

~ OCHOBAHMS K IIPUKA3aM 110 JIMYHOMY COCTABY:;

—ACHa,  comepikallMe MaTepuaabl [0 MOBBIIICHHIO KBATMDUKALNK M TIEpernoaroToBke
COTPYAHHUKOB, UX aTTECTALlHH, CIIyKeOHBIM pacciieI0BaHusM;

— KOIMH OTHETOB, HAIIPABJISEMbIC B OPraHbI CTATHCTHK.

3.2. ﬂaHHLIe JOKYMEHTBHI SIBJISIFOTCS KOH(bI/IlIeHIII/Ia.HLHI)IMI/I, IIpH 3TOM, YUHTHIBAS UX MAaCCOBOCThH
H €IHHOE MECTO 06pa60TKI/I H XpaHCHHUA - COOTBGTCTBy}OH.[Hﬁ l"pI/I(I) OIPAaHUYCHUS HA HUX HE
CTaBUTCH.

4. O6paboTKa nepcoHATBHBIX TaHHBIX.

4.1. B nensx obecrieuenus npas u cBobon paboranka MBJIOV u ero IPEJCTaBUTENN TIPU
00paboTKe 1epCOHATBHBIX TAHHBIX paboTHuKa 00s3aHBl COGMIONATE caeayroume oodume
TpeOOoBaHus:

4.1.1. O6paboTKa NepcOHATBHBIX TAHHBIX PabOTHHKA MOXET OCYLIECTBIISTHCS HCKIIFOYUTEIBLHO
B HeAX obecrevenusi COOMOAEHHS 3aKOHOB K HUHBIX HOPMATHUBHBIX IIPABOBHIX AaKTOB,
COZIEHCTBHS pabOTHUKAM B TPY/IOYCTPOHCTBE, OOYYEHHH M IIPOABHIKEHMH IO ciyxoe,
oOecrieyeHHst JMUHON  Ge30MacHOCTH PabOTHHKOB, KOHTPOJNS KOIMYECTBA M  KayecTsa
BBINOIHAEMOM PabOThI M 0OecIeuenns COXpaHHOCTH HMYIIIEeCTBA.

4.1.2. llpu onpenenenun obbema u CozepxkaHus 00pabaThIBACMBIX MEPCOHANBHBIX JIAHHBIX
paboTHHKa paGoTonarenb 10KeH pykoBoacTBoBatbest Koncrurynuueit Poccuiickoii Denepanumn,
Tpynoeim Konekcom u unpivu denepanbubIME 3aKOHAMH.

4.1.3. Tlonyyenue mepcoHanbHpIX AQHHBIX MOXKET OCYMIECTBISTHCS KaK IlyTeM NpeCTaBJICHHS
HX CaMMM PabOTHUKOM, TaK H IyTeM MOIYYEHHUS HX H3 HHbIX HCTOYHHKOB.




= svn.

4.1.4. TlepcoHanbuble NaHHble pabOTHHKA CIEAyeT ToiydYarTh y Hero caworo. Ecas
NepcoHasIbHbIE JIaHHbIE PAOOTHHKA BO3MOXHO IOJYYHTH TOJNBKO Y TPEThEH CTOpOHEL 10
pabOTHUK JOIKeH OBITH YBEIOMJICH 00 3TOM 3apaHee M OT HEro JODKHO ObiTe HOJy=esEo
nUCbMEHHOE cornacue. PaGoroaarennb M0/DKeH COOOMUTD PaOOTHHKY O HEMSX, NPSANOIaracMeis
HCTOYHMKAX ¥ crnocobax MOJyYeHHs TMEepCOHATIbHBIX JaHHBIX, & TaKk e O Xapaxiepe
MOJUICXKAIMX TIOTYUEHHIO MNEePCOHANBHBIX NAHHBIX M MOCIEACTBHAX OTKasa paboTHHKa I1aTe
MUCHMEHHOE COTJIaCHE Ha MX M0JIyYEHHE.

4.1.5. PaGoronaTesl He MMeeT IpaBa IMOJydaTb M 00pabaThiBaTh MEPCOHATbHBIC JaHHbBIC
pabOTHHKA O €ro MOJMTHYECKHX, PEIMTHO3HBIX M MHBIX YOEKIEHHAX M 4YacTHOH kusHu. B
c/Ty4asx, HEeMOCPEeACTBEHHO CBA3AHHBIX C BOIPOCAMH TPY/IOBBIX OTHOLICHHH JaHHBIE O YaCTHOH
KU3HM paboTHHKA (MHPOPMAIHMS O KU3HEICSITETbHOCTH B Chepe CEMEHHBIX OBITOBBIX, JTHYHBIX
OTHOLIEHHMIT) MOI'YT OBITh MOJIYYEHBI H 00pabOTaHbI paboTOAATENEM TOJIBKO C €TI0 IMHCbMEHHOIO
coriacusi.

4.1.6. Pabotonatens He MMeeT MpaBo MOJydyaTb M 00padaThiBaTh MEPCOHAIIBHBIC JIAHHBIC
paGOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHMSX HJIM €ro MpO(COIO3HOM
JeSTeTBHOCTH, 33 UCKIIIOUEHHEM CIIy4aeB, MPeayCMOTPEHHbIX (heepabHbIM 3aKOHOM.

4.2.K o6paboTke, mepenadye W XPaHEHHIO MEPCOHAIBHBIX JaHHBIX PabOTHHUKA MOTYT HMETh
JOCTYT COTPY/THUKH:

— byxranrepuu;
— Oraena nepcoHana (Kaapsl);
— Otena nHGOPMAIIMOHHBIX TEXHOJIOIH.

4.3. Vcnosib30BaHue MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBCTCTBHU C LCJIsIMHU,
OIpEAC/IMBIIMMHU HUX TOJYUCHHC.

4.3.1. IlepcoHanbHble J@HHBIC HE MOIYT OBITb HCIOJb30BaHBI B LEIAX TNPUYAHCHUS
MMYIIECTBEHHOTO ¥ MOPAILHOTO BpeJa rpaxk/iaHaM, 3aTpyJIHEHHs PEau3aluu 1paB u CBoOO.
rpaskian Poccuiickoit ®enepanun. Orpanudenue mpap rpaxaan Poccuiickoii ®eneparnu Ha
OCHOBE HCIOJB30BaHHA HH(OpPMaMK 00 HX COLHAITBHOM IPOMCXOXKIEHHH, O PACcOBOI,
HALIMOHAJILHOM, A3BIKOBOM, PEJTMTHO3HON M MAPTUHHOM TPUHAIICIKHOCTH 3aMIPEHICHO U KapaeTcs
B COOTBETCTBHH € 3aKOHOJIATENBCTBOM.

4.4. Tlepeada nepcoOHATBHBIX TAHHBIX PAOOTHHKA BO3MOXHA TOJBKO € COITIachsi padOTHHKA HITH
B CIVYAsX, IPSAMO MPeAyCMOTPEHHBIX 3aKOHO/IATEIbCTBOM.

4.4.1.Tlpu mepesaye TEPCOHATBHBIX JAHHBIX PaOOTHHKA PabOTOMATENb JOJIKEH co0mo1aTh
crenyroue TpeboBaHus:

— He co00IIaTh MepcoHaNbHbIE JaHHbIe pa0OTHHKA TPEThel CTOpOHE 0e3 MHChbMEHHOTO COrIacHs
paGoTHMKA, 3@ MCKIIOYEHHEM CIIyd4aeB, KOTJa 5TO HEOOXOIMMO B HEJISAX MPEAVIPEAICHHS
VIPO3bl JKM3HH M 3JI0POBBbIO PAOOTHHKA, a TAKKE B CIIy4asX, YCTAHOBJICHHBIX ¢denepanbHBIM
3aKOHOM;

—He coolmarb NEpCOHAIBHBIC JIAHHBIC pa60THm<a B KOMMECPYECKHX MEIHEX 0e3 ero
IACBMEHHOI'O COorJIaCHus;



— OpeyIPEIUTh JIML, OTYYalOUX IepCOHANbHbIE IaHHbIE PaOOTHHKA, O TOM, YTO TH JAHHbIE
MOTYT OBITh MCNOJIL30BAHbI JIMIIE B LEJSX, 11 KOTOPBIX OHH COOOMLIEHBI, H TPeGOBATH OT ITHX
JMIL IOATBEPIKACHUS TOTO, YTO ITO MPaBHIIO coOMoAeH0. Jluna, nonyJaroniie nepcoHanbHbie
JlaHHbIe padOTHHKA, 00s3aHbI COOMIOIATH PEKUM CEKPETHOCTH (KOH(UIeHIManbHOCTH). JlaHHOe
TI0JI0KCHHUE HE PaclpoCTPaHsETCs Ha OOMEH NePCOHAIBHBIMU JAHHBIMH PabOTHUKOB B IOPSIKE,
VCTaHOBJIEHHOM (he/iepabHBIMH 3aKOHAMM;

— paspemiartb  JIOCTYH K  [EPCOHANBbHBIM  JaHHBIM  pabOTHHUKOB TOJBKO  CIIEIHATBHO
YIIOJIHOMOYEHHBIM JIHLIAM, OMNPE/ICICHHBIM NPHKA30M 110 OPraHM3alliH, [PH 3TOM YKa3aHHbIE
JMIA JI0JDKHBI HMETh 11PaBO MOJIYYaTh TOJIBKO T€ NEPCOHAIbHBIE JaHHBIE PAOOTHHKA, KOTOphIE
HEOOXOMMBI JUIs BBITIOJTHEHHUSI KOHKPETHBIX (DYHKIINIA;

— He 3anpammBath MHOOPMAIMIO O COCTOSIHHHM 3J0pOBbS PaOOTHMKA, 33 MCKIIOUCHHEM TeX
CBEJICHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBINOJHEHUS pabOTHHKOM TPYIOBOIA
byHKIUY;

— [epe/iaBaTh NEPCOHATbHbIC JaHHbIE PA0OTHHMKA MPEJICTABHTENSIM pPaOOTHHKOB B IOPSIKE,
ycTaHoBiaeHHOM Tpynosbiv KojekcoM, u orpaHuvuBarh 5Ty HH(GOPMAIHIO TOIBKO TEMH
NIEPCOHAIBHBIMU JIaHHBIMH PA0OTHHKA, KOTOPBIE HEOOXOIUMBI /ISl BBIIOJIHEHHS YKa3aHHBIMH
NPEACTABUTEISIMHA UX (YHKIIHH.

4.4.2. Tlepenaua HMepCOHANBHBIX JAHHBIX OT JEpKAaTelds WIH €ro IPEJCTaBUTEIICH BHEIIHEMY
OTPEOMTEII0 MOKET JIOMYCKAThCs B MHHUMAJIBHBIX 00BEMaX W TOJBKO B IEISX BbINOIHEHHS
3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MPUYHHE cOOpa ITHX JAaHHBIX.

4.4.3.Tlpn nepejiaue TEPCOHATBHBIX JAHHBIX Pa0OTHHKA MOTPeOHTENSM (B TOM YHCIE U B
KOMMEpPYECKUX [elsX) 3a Mpejesibl OpraHu3aluu paboTojarellb He JOKEH COoOoOIaTh 3TH
JIAHHBIC TPEThEH CTOPOHE 0€3 NMHUCHMEHHOIO COINIAcHsl pabOTHHKA, 3a UCKIIIOUEHHEM CJIyyaes,
KOI/ia 370 HEOOXOMMO B LEJISIX MPEAYHPEXKACHHS YIPO3bl XKU3HH U 30POBHIO PAGOTHHUKA HITH B
Clly4asix, yCTaHOBJIEHHBIX (heiepaibHbIM 3aKOHOM.

4.5. Bee Mepbl KOH(HAEHIHANTEHOCTH TIPH cOOpe, 00pabOTKe M XPAaHEHHH IEPCOHATBHBIX
JIQHHBIX  COTPYJIHMKA PpACNPOCTPAHSIOTCS Kak Ha OyMaXkHble, TaK M Ha 3JIEKTPOHHBIE
(aBTOMaTH3MPOBAHHBIC) HOCUTEITH HH(POPMAIUH.

4.6. He nomyckaeres oTBeyaTh Ha BONPOCHL, CBSI3AHHBIE C Tiepeadyell  IepCOHAILHOM
uHpopmarmu 1o tenedony uim dakcy.

4.7. Xpanenue nepcoHaIbHBIX JaHHBIX JIOJDKHO MPOUCXOIMTH B TOPSIKE, HCKIIOYAIOIIEM HX
yTpaTy WM UX HEIPaBOMEPHOE MCIIOIb30BaHuUE.

4.8. Ilpn mpuHSTHH PEIEHMH, 3aTPArnBalOIMX HHTEPECHl PabOTHHKA, pabOTONATENb HE HMEET
paBa OCHOBBLIBATHCS HA MEPCOHANIBHBIX JAHHBIX paOOTHHUKA, MOJYYEHHBIX HCKJIIOYMTEIBLHO B
pe3yabTaTe X aBTOMATU3HPOBAHHOH 0OpabOTKH HIIM BIIEKTPOHHOTO HosyueHus. PaGorogaresns
YYUTBIBACT JIMYHBIC Ka4eCTBA pabOTHHKA, €ro 100pOCOBECTHBIH U AP (HEKTUBHBIN TPy

5. Komiuieke JI0KyMEHTOB, COMPOBOXKAAIOLIMI mponecc oGOpMIEHHsS TPYIOBBIX OTHOLICHHI
paboTHyKa B OpraHu3aluu Npy ero npHeMe, MepeBo/ie H yBOJIbHEHHUH.

5.1. nopmanus, npencrapisemast pabOTHHKOM [PH MOCTYIUIEHHH Ha paboTy B OpraHu3amuio,
JI0JUKHa MMETh  JIOKyMEHTalbHyio ¢opmy. [lpum 3akimioyeHuu TpymoBOro Jiorosopa B
COOTBETCTBHU CO CT. 65 Tpynosoro kozxekca Poccuiickoit ®eneparyu uno, nocTynawoilee Ha
pabory, npeawsBiseT paboTomareo:

— nacnopt rpaxaanuna Poccuiickoit ®denepannunu;
— TPYAOBYIO KHIJKKY, 32 HCKIIOYEHMEM Clly4aeB, KOIJla TPYJIOBOW JIOTOBODP 3aKJIOYaeTcs

BICPBBIC HJIM PAOOTHUK MOCTYNAeT Ha paboOTy HA YCIOBHSIX COBMECTHTENLCTBA, JIMOO0 TPY10Bast
KHIKKA y pabOTHMKA OTCYTCTBYET B CBSI3H C €€ yTPATON WIIH 110 JIPYTHM HPHYHHAM;



— CTPaxoBO€ CBUAETEIIBCTBO I'OCYJAPCTBEHHOI'O ICHCUMOHHOI'O CTPaxOBaHHUsI,

— JOKYMCHTBI BOWHCKOI'O y4e€ra — JJIs BOEHHOOOS3aHHBIX H JIML, OOUIC)KAHUX BOUHCKOMY
yyery,

— JIOKYMEHT 00 00pa3oBaHWH, O KBaTM(GUKAUMU WIM HATHYAH CIEHHAIBHBIX 3HAHUNA — TIpH
MOCTYIUICHUH Ha PaboTy, TPeOYIONIYIO ClIeIHATbHBIX 3HAHUN WM CIIENMAIBHOM TTOTOTOBKH;,

— CBUJCTENILCTBO O npucBoeHnu MHH.

-CBU/JIETEILCTBO O POXKJICHUH JICTEM.

5.2.1lpn opopmienun pabotHuka B OpraHuzanuio pabOTHHKOM OT/€Na KaJpoB 3allOIHSeTCs
yuuuumposannas ¢opma T-2 «Jlndnas kaprouka pabOTHHKa», B KOTOPOH OTPaKaIOTCS

CJIC/IYIOIINE aHKETHBIE U OHOrpadHyuecKie JaHHble pabOTHUKA:

—obume cpenenns (O.M.O. pabotHuka, gata pOXKAECHHA, MECTO POKICHHS, TPAKIAHCTBO,
obpasosanue, npopeccus, crax paboThl, COCTOSIHUE B Opake, NacOPTHBIE TaHHBIE);

— CBEJICHHUS O BOMHCKOM Yy4YeTe;
— JIaHHBIE O ITpHeMe Ha paboTy;

B nanpHeiiiem B THUHYIO0 KAPTOYKY BHOCATCS:

— CBE/ICHHUS O MEPEBOAX Ha JIPYTyIo paboTy;

— CBEJIEHMS 00 aTTeCTaluu;

— CBEJIEHHS O NOBBIIEHUN KBATH(DHUKAIINH;

— CBEJIEHUS O NPO(ECCHOHAIBLHOM MEPENIOIrOTOBKE;

— CBEJICHUS O Harpajax (IOOLIPEHHSIX ), MIOYETHBIX 3BAHHIX;
— cBeJIeHUs 00 OTIIyCKax;

— CBEJICHHSI O COLMAIIBHBIX [APAHTHUSIX;

— CBCJICHUS O MECTE KMUTEILCTBA U KOHTAKTHBIX TeJle(OHAX.

5.3.B omnene nenonpoussoactsa MBJIOY co3narores W XpaHsTcs TPYNIBl JOKYMEHTOB,
coJiepiKaliue JaHHbie 0 paDOTHHKAX, CBEICHHS O BOCIIHTAHHUKOB YUPEXKIECHHUS U UX POJUTENEH.

5.3.1. JlokymeHTEI, coziepXallie epCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
CONpPOBOXKJAIOIIHE MPOLEece OGOPMIEHHS TPYAOBBIX OTHOIICHHH NpU MpuemMe Ha paboTy,
MEPEBOJIC,  YBOJIbHCHUM; KOMIUIEKC MATepHaloB [0 AaHKETHPOBAHHIO, TECTHPOBAHMIO;
MPOBEJICHUIO COOECEIOBAHMUI ¢ KAHINIATOM Ha JIOJDKHOCTB; MO/UIMHHUKH M KOTTHH MPUKA30B 110
JMYHOMY COCTaBy; JIMYHBIC Ji€la W TPYAOBble KHIDKKH PaOOTHUKOB; Jena, cojepialiue
OCHOBAaHMS K MpUKasy IO JMYHOMY COCTaBy; Je€ja, COJEpXKalllie MaTepHayibl aTTecTaluu
pabOTHHKOB; CJTyKeOHBIX pacciesOBaHui; CNpPaBOYHO-HH(POPMAIMOHHBIN GAaHK AAHHBIX 0



fepcoHany (KapToTeKH, >KypHAIbl); TO/UIMHHAKA M KONMHM OTYETHBIX, AHAMMTHYCCKUX M
CIIPABOYHBIX  MATCPHAIOB, INEPENaBACMBIX PYKOBOACTBY ~Opranusanud, pyKOBOIMTEIAM
CTPYKTYPHBIX MOAPa3/IC/ICHUH; KOIHH OTYETOB, HANpPABIAEMBIX B TOCYIAPCTBEHHbIE Oprasbl
CTATUCTHKH,  HAJOTOBBIC ~WHCIEKIMM, BBINICCTOSUIME OPraHbl YIPABIEHMS M JPYTHe
YUPEKICHHUSA).,

5.3.2. JlokyMeHTalus 10 OpraHM3aluH paboThl CTPYKTYPHBIX MOApA3AEICHUMN (IIONIOKEHUS O
CTPYKTYPHBIX  TMOJAPa3sjCICHUAX,  NOJDKHOCTHbIE — MHCTPYKUHH — PabOTHHKOB,  [PHKA3bI,
PacIOPSIKCHHS, YKa3aHHs pyKOBOACTBA OpraHusalium); JOKyMEHTbI 10 MIAHHPOBAHHIO, yUeTy,
AHAJI3Y ¥ OTYETHOCTH B 4acTH paboTsl ¢ nepcoHaniom OpraHu3amnum.

6. locTyn K mepcoHaILHBIM TaAHHBIM.

6.1. BuyTpennuii nocryn (goctyn BHYyTpH MBJIOY).

6.1.1. [IpaBo 1ocTyna K NepcoOHaTbHBIM JaHHbIM COTPYJIHHUKA UMEIOT:

— 3asenyrommit MBJIOV;

- COpr,ZlHI/IKI/I OT/Jej1a ACJIONpPOU3BO/ICTBA,

— PYKOBOIUTEIA nozlpasﬂeneHuﬁ 10 HaITpaBJICHUIO NESATEIIbHOCTU (IIOCTyH K JIMYHBIM JaHHBIM
TOJIBKO COTPYIHUKOB CBOETO HOﬂp%HeﬂeHHﬂ);

— [IPU NIEPEBOAC U3 OJHOIO CTPYKTYPHOTO NOApa3JIeJICHUs B APYroe OO0CTyN K IEPCOHAJILHBIM
JAaHHBIM COTPYIHUKA MOXET UMETH PYKOBOIMTEIIb HOBOI'O IIOApa3IeIICHUS,

— cam paOOTHHUK, HOCHTEJIb IaHHBIX.
~ /IPYTHE COTPYZHUKH OPraHU3aluH MTPU BBINOJIHEHHH UMH CBOUX CITY>KeOHBIX 00S3aHHOCTEIH.

6.1.2. TlepedeHp ML, HMEIOIMX JOCTYI K NCPCOHAIBHBIM TAHHBIM PaOOTHHUKOB, OIpEAeseTCs
npukasom 3asegyrouiero MbBJJ0V.

6.2. Buemmnwnii rocryi.

6.2.1. K 4mciy MaccoBBIX NMOTpeOHTENel MepCOHAIbHBIX IAHHBIX BHE OpraHu3aliu MOXKHO
OTHECTH TOCY 1apCTBEHHBIE H HErOCY 1apCTBEHHbIE ()YHKIHOHAIBHBIE CTPYKTYPHI:

— HAJIOTOBLIE I/IHCHeKHI/I-H;

— IPaBOOXPAHUTEIbHbIC OPraHbl;
— OpraHbl CTAaTHCTHKH;

— BOCHKOMATBHI;

— Opra”bl COLUAJIBHOT O CTpaxoBaHHUs,

— MEHCUOHHbIE (DOHJIBL;



— NOApa3iCJiICHUsI MyYHUITHIIAJIBHBIX OPraHOB yIIPaBJICHUS

6.2.2. Han30pHO-KOHTPOJBHBIE OPraHbl UMEIOT JI0CTYIl K HHOPMALMH TOJBKO B cdepe croeit
KOMIIETEHITHH.

6.2.3. Opranusauuu, B KOTOpPEIC COTPYAHHK MOMKET OCYIIECTBIISTH IEPEUHCICHHS JEHEKHBIX
CPEICTB (CTPAaXOBBIC KOMIIAHWH, HETOCYIAPCTBEHHBIC [IEHCHOHHBIE (DOHIBI, GIIArOTBOPHTEIBHbIE
OpraHu3alMu, KPEIUTHBIC YYPEHKICHHS), MOTYT MOJTYYHTh JOCTYN K MEPCOHATBHBIM JaHHBIM
paboTHHKA TOILKO B CIIydae ero MMCbMEHHOTO Pa3peLiCHHUS.

60.2.4. Cenenus 0 paboTaloeM COTPYIHHKE MM YK€ YBOJICHHOM MOTYT OBITh MPE/ICTABIICHEI
JIpyrod  OpraHM3alMedl TOJBKO C MNHCHMEHHOTO 3anpoca Ha ONaHKe OpraHW3aldh, C
PUJIOKEHUEM KON HOTapUAIbHO 3aBEPEHHOT0 3asiBJIeHHs pabOTHHKA.

6.2.5. IlepconasnbHble JaHHBIE COTPYAHHKA MOTIYT OBITH MPE/ICTABIIEHbl POJACTBEHHUKAM HIJIH
JICHAM €ro CeMbH TOJIbKO C IIHCBMEHHOIO Pa3perlieH s CaMOro COTPYAHHKA.

6.2.6. B cnyuae paspona ObiBimas cympyra (Cympyr) UMEIOT MpaBo obparuthess B MBJIOV ¢
IIMCBMEHHBIM 3alIPOCOM O pa3mepe 3apabOTHOMU ATkl COTPYIHHKA 6e3 ero coracus (YK Pd).

7. 3amuTa N1ePCOHANBLHBIX JAHHBIX

7.1.3ammuTa MepCcOHANBHBIX [aHHBIX IPEICTAaBISIET COOOM KECTKO pErlaMeHTUPOBAHHBIM |
JAMHAMUYCCKH  TEXHOJIOTMYECKHH MPOLECC, MpPEeXyNpexkNaomuii HapylIeHHe JOCTYITHOCTH,
[ICJIOCTHOCTH, NOCTOBEPHOCTH M KOH(DUACHIHMAILHOCTH MEPCOHAIBHBIX TaHHBIX H, B KOHEYHOM
cdere, 00ECHeUMBAIOIMA I0OCTATOYHO HANEKHYIO O€30MacHOCTh MHMDOPMAIHMH B MPOLECCE
YIPABJICHYSCKON M IPOU3BOACTBEHHOM €SI TEIEHOCTH KOMITAHUH.

7.2. 3ammra nepcoHaNbHbIX JaHHBIX PAOOTHUKA OT HENMPaBOMEPHOIO MX MCIOIb30BAHMS HIIM
yTparhl jo/kHa ObiTh obecnieuena MBJIOY 3a cuer ero cpejcTs B mopsike, YCTaHOBJIEHHOM
(beneparbHBIM 3aKOHOM.

7.3. BHyTpeHHsist 3amuTa.

7.3.1. Jlnst obecnievenns BHYTPEHHEH 3aIMTHI IEPCOHAIBHBIX JAHHBIX pabOTHHKOB HEOOXOIUMO
coOmmoIarte psijt Mep:

— OIPAaHHUYCHHUE M perjlaMeHTalusl CcocTaBa pa60THI/IKOB, (byHKHI/IOHaJII)HbIe 00513aHHOCTH
KOTOPBIX Tpe6y10T JAO0CTYIIa K IMIEPCOHAJIBHBIM JTaHHBIM COTPYJIHHUKOB.

— CTporoe u3buparesbHoe 1 000CHOBAHHOE PacIpe/Ie/IeHHe JOKYMEHTOB U HH(OPMAIHH MEXTY
paboTHUKaMU;

— pallHOHAJIBHOEC pa3MeElIcHUEe paﬁoqnx MCCT pa6OTHI/IKOB, IIpA KOTOPOM HCKIIFOYAJIOCh Obl
6€CKOHTp0JIbH06 HCIIOJIb30BAHUE 3alUIIaeEMON I/IH(bOpMaI_[I/II/I;

— 3HaHHE pabOTHUKOM TpeOOBaHMH HOPMATHBHO — METOJMYECKMX JOKYMEHTOB IO 3allHTe
MH(POPMAITMU U COXPAHEHUH TaIHBI;

— HajJMYMe HEOOXOIMMBIX YCJIOBUH B MOMEIICHHH JUIs paGoThl ¢ KOH(MUACHIHAILHBIMH
JOKYMEHTaMH 1 0a3aMu ITaHHBIX;



— OIPE/ICTICHNEC H DCIIaMCcHTalusa CoCTaBa pa6OTHI/IKOB, HUMCIOIIHUX ITPpaBO JOCTYyIla (onna) B
[IOMEIIEHHE. B KOTOPOM HAXOIUTCA BbIYMCIIUTEIbHAA TCXHUKA,

— OpraHMW3allis NOpEIKa YHHYTOXXCHHS I/IH(bOpMaIII/II/I;

— CBOEGBPEMEHHOE BLISBICHHE HapylieHHs TpeOOBaHMH pa3pelMTENbHON CHCTEMBI JOCTyNA
pabOTHUKaM¥ HOAPa3AEICHHUS

— BOCHMTATEIbHA® ¥ pa3bsCHUTEJIbHAs paboTa ¢ COTPYJHMKAMM IOJApa3JCICHUsl 110
NpeylpekIcHEui0  YIpaThl [EHHBIX CBEACHHWH IIpu pabore ¢  KOH(UICHIMAIbHBIMHA
JIOKyMEHTaMH:
— He JIONYCKaeTC# BbIAaya JIMYHBIX JIe]l COTPYJHHKOB Ha pabouue MecTa PyKOBOIUTEIIEH.
Jluunple 7Je7a MOTVT BbyIaBaThbcs Ha paboure Mecta TONBKO 3aBeaytomemy MBJIOY,
pabOTHHKAM OTIE71a NEPCOHAIA U B HCKIIOYMTENBHBIX CIIyYasX, 10 MMCBMCHHOMY Pa3pelICHHIO
3aBeJIyIOLIET0. - PYKOBOIMTENIO CTPYKTYPHOTO TOZpPa3JeeHus. (Hampumep, Mpu MOArOTOBKE
MaTepUasioB 1A aTTecTallui pabOTHUKA).
7.3.2. 3ammTa nepcoHaTbHbIX TaHHBIX COTPYAHUKOB HA JJICKTPOHHBIX HOCUTEIISX.

Bce mnanku. cojepkamue II€PCOHANbHBIE [aHHbIE COTPYAHHMKA, JOJDKHBI HMETh
OrpaHHYeHHBIH JA0CTYH (TOJBKO [UIsi COTPYJHMKOB OT/€Na MepcoHana W JUPEKTopa Mo
UHOPMALHOHHBIM TEXHOJIOTUSIM).

7.4. BHelHsas 3aluTa.

7.4.1. JIns obecrieyenusi BHENIHEH 3allMThI MEPCOHANBHBIX JIaHHBIX COTPYJHHKOB HEOOXOIMMO
co0mo/1aTh psAd Mep:

— NOPAZIOK MPHEMa, YYeTa H KOHTPOJIIS AESTEIbHOCTH IIOCETUTENEH;

— MPOTYCKHON PEXKUM OpraHu3aluH;

— TEXHUYECKHE CPEJICTBA OXPaHbI (IJIEKTPOHHBIH KIII0Y, CHTHAIN3ALIUH );
— MOPSIOK OXPaHbI TEPPHUTOPHH, 3/IaHUH, IIOMEIICHUN.

7.5. Bce nuua, CBA3aHHBIE C MOJydeHHEM, 0OpabdOTKOH M 3alMTON INEPCOHAIBHBIX JIAHHBIX,
00s3aHBl HE pa3riialiaTh NEPCOHATBHBIC JaHHbIE PAOOTHUKOB.

7.6. Kpome Mep 3aiMThl [EPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM,
paboTonarend, pabOTHHKM W MX [MpPEJCTABHTENM MOTYT BbIpa0daThIBATH COBMECTHBIE MEpBI
3aIIUTHI IEPCOHATBHBIX JIAHHBIX PAOOTHUKOB.

8. IIpaBa 1 0053aHHOCTH PAOOTHHKA.
8.1. PaOOTHUKHM JOJKHBI OBITH O3HAKOMIICHBI TOJ| PAcIMCKy € JOKYMEHTaMH OpraHu3alliH,

yCTaHAB/IMBAIOMUMH TIOPSI0K 06pabOTKH MEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a TAaKKe 00 HX
npapax U 00s3aHHOCTSIX B ATOH 00JIACTH.



8.2. B neusix 3ammThl MEPCOHANBHBIX JAaHHbIX, XPAHSIIMXCS Y paboTonaTes, paboTHUK UMeeT
npaBo:

= TpC6OBaTb HUCKJTFOYCHHS TN UCIIPABJICHUSI HEBEPHBIX UJIH HEIIOJIHBIX JaHHBIX

i — 10JIy4aTh CBOOOIHBIH GECIUIATHBIH JOCTYII K CBOMM [EPCOHATBHBIM JIAHHBIM, BKIIIOUAs [PABO
Ha 10JTy4eHHEe KOIIHi JII000#H 3anMCcH, cosiepKaliieil mepcoHaabHbIe JaHHbIE.

— HEPCOHAJIbHBIC JIAHHBIC OLECHOYHOIO XapakTepa JIONOJHHUTDH 3asBICHHEM, COAEPKAIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

— ONpPEACTIAThL CBOUX HpeﬂCTaBHTeHCﬁ JJIS 3allIATBI CBOUX IEPCOHAJIBHBIX JaHHBIX;

— Ha COXpPaHCHHUEC U 3allUTY CBOCH JTUYHOM )KU3HU U CEMENHOM TaliHbI.

8.3. Pabotnuk o0s3aH mepenaBath jenonpousogutemo MBJIOY kommieke JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TMEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTAHOBJEH TpynOBBIM
Konekcom P®, a rakxke cBOoeBpeMeHHO COOGMIATH 06 W3MEHEHHSX CBOMX I1EPCOHATBHBIX
JIAHHBIX.

8.4. Pabotnuku crasst nenonpousBoautens MBJIOY B M3BeCTHOCTH 06 U3MEHEHHH (hamuiuu,
‘ MMCHH, OTYECTBA, JaThl POXICHHS, 4YTO MOJy4YaeT OTPaKeHHEe B TPYIOBOH KHMXKKE Ha
OCHOBaHUM IPEJCTABICHHBIX JIOKYMEHTOB. [IpH HEOOXOIMMOCTH H3MEHSIOTCS JaHHBIE 00
: 00pa3oBaHiK, NPO(ECCHH, CIIENHATBHOCTH, IIPUCBOEHHH HOBOTO Pa3psiia H Ip.

8.5. Pabornukam MBJIOY Kyrynukckuit netckuii cax Nel, MBJIOY Kyrysukckuii aeTckuii
can Nel crpykryproe noapasaenenne Kyrymukeknii netckuii can Ne2, MBJIOY Kyrymnukckuit
nerckuii cax Nel crpykrypHoe moapaszenenne Kyrynmukekuit netckuit can Ne2 npejocrasisiercs
socryn k powkHocTsiM U @. M. O. apyrux pabotnukoB MBJIOY, a taxkke K MH(OpMALHH,
KOTOpast CONCPIKUTCS B YHHPHUMPOBAHHBIX (JOPMAX TPYIIOBBIX PHKA30B M0 JIHYHOMY COCTABY
Blensx osHakomienus ¢ JIHA wiM noanumcaHMeM mpMKasoB, KOTOpble paboTomaTelb
ohopMIIsIET Ha HECKOJILKO YeTI0BEK.

9. OTBETCTBEHHOCTh 33  pasrjlalleHHe KOH(MUIEHIMATbHOH HMH(OPMAIMH, CBI3AHHOH ¢
IIEPCOHAILHBIMH JTAHHBIMH.

|
{ 9.1. PykoBoauTeb, pa3pemraiommii 10CTyNl COTPYIHHKA K KOH(H/ICHIINATIBHOMY JIOKYMEHTY,
; HECET NMEePCOHABHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHHe.
9.2. Kaxapiit  COTPYHMK OpraHM3aliyi, [OJyYarolmii Juis paboThl KOH(HICHIMAIbHBIN
JOKYMEHT, HECEeT eJMHOJIMYHYIO OTBETCTBEHHOCTH 3a COXPAaHHOCTH HOCHTENIS U
KOH(DUIEHIMATEHOCTH HHYOPMAUHUH.
9.3. Jluua, BUHOBHBIE B HAPYIICHHH HOPM, PETYIHPYIOIMX MOMyYeHHe, 00paboTKy M 3aliuTy
NEPCOHANIBHBIX  JIAHHBIX ~ pa0OTHMKA, HECYT  IMCLUMIUIMHAPHYIO,  aJIMHHHUCTPATUBHYIO,
TPAXKIAHCKO-TIPABOBYIO HJIH YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heliepabHBIMU
3aKOHAMH.
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